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ANNUAL INCOME AND
EXPENSE REPORT
RETURN TO:
ASSESSOR
TOWN OF PORTLAND
P.0.BOX 71

PORTLAND, CT 06480-0071

TEL: 860.342.6744
FAX: 860.342.6738
assessor@portlandct.org

MANDATORY INCOME AND EXPENSE ANNUAL REPORT

April 15,2018
Dear Property Owner,

The Assessor’s Office is required by law to revalue all property in this municipality. In order to assess your property fairly and equitably,
information concerning the income and expenses related to your property is essential. This information is used in assisting the Town of
Portland with establishing market rents, vacancy rates and typical operating expenses for use in the assessment of income-producing
property. Section 12-63c¢, of the Connecticut General Statutes, as amended, requires all owners of rental property to annually file the
enclosed forms to the local Assessor's Office. All information filed and furnished with this report will remain confidential and is not
open to public inspection.

Property for which a report must be filed: All property which is rented or leased, including commercial, retail, industrial and
residential property EXCEPT “such property used solely for residential purposes, containing not more than six dwelling units and in
which the owner resides,” (12-63b C.G.S.). If a non-residential property is partially rented and partially owner occupied this report must
be filed. If your propetty is completely owner-occupied, do not disregard this form - indicate "Owner Occupied" on the form, sign,
and date and return it to the Assessor's Office by the deadline.

How to File: An “Income and Expense Report Summary Page” and the appropriate Income Schedule must be completed for each rental
property. Income Schedule A must be filed for Apartment rental property, and Schedule B must be filed for all other rental properties
including, but not limited to, Office Buildings, Retail Stores, Shopping Centers, Mixed Use Properties, Industrial, and Warehouses.
Report only those expenses related to real property and not to the business conducted. For example, inventory costs, payroll expenses,
maintenance on equipment used in the business should be excluded. Also, personal property taxes related to such business must not be
reported as an expense.

If you own more than one rental property, an income and expense report summary page and the appropriate income schedule must be
completed for each rental property. A computer printout is acceptable, in lieu of standard forms, provided all required information is
included.

The Assessor’s Office requests the enclosed forms be completed and returned to this office on or before June 1, 2018. Failure to file
these forms or failure to file in a timely manner will result in a penalty of a Ten Percent (10%) increase in your property assessment as
of the next Grand List. Sign and date the forms. (It is advisable to keep a copy for your records.) If you have any questions concerning
these forms, or the information required, please do not hesitate to call the Assessor’s Office at (860) 342-6744.

Very truly yours,

Richard Lasky Jr., CCMA
Assessor

RETURN TO THE ASSESSOR ON OR BEFORE JUNE 1, 2018
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